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INSTRUCTIONS ON HOW TO ACCESS AND ENSURE COMPLETION OF 

ALCO WILDFIRE SMOKE PROTECTION PLAN & TRAINING TOOL 2021 

 

To meet this State mandate, the following online course is now available: 

⎯ For all personnel: ALCO Wildfire Smoke Protection Plan & Training Tool 2021 

 

Courses have two criteria for completion: 

⎯ Viewing all course content 

⎯ Answering one follow up question on the course. 

 

Instructions for Launching Online Course through SumTotal 

These instructions are intended for a new user accessing the course and contains step-by step details. 

To promote sustainability, please consider viewing these instructions electronically and print only if necessary. 

⎯ Click on the course title: ALCO Wildfire Smoke Protection Plan & Training Tool 2021 

 

1) Next, you will be prompted to log in. If this is your first time accessing the site, please select 

“MANUAL LOGIN” 

 
 

https://alameda.sumtotal.host/core/pillarRedirect?relyingParty=LM&lang=en-us&url=app/management/LMS_ActDetails.aspx%3FActivityId%3D68319%26UserMode%3D0
https://alameda.sumtotal.host/core/pillarRedirect?relyingParty=LM&lang=en-us&url=app/management/LMS_ActDetails.aspx%3FActivityId%3D68319%26UserMode%3D0
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2) If you are a PERMANENT COUNTY EMPLOYEE, you will sign in using your full county email address 

as your username and your employee ID number as your password. 

 

If you are a TAP EMPLOYEE, you will use your employee ID number as both your username and 

password. 

 

 

 

 

 

 

 

 

 

3) Once you are successfully logged in, open your time line or assigned activities to see the course, you 

will then press “START” to open the course. 
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4) The course will open in a new window. Go through each of the slides in the presentation to complete 

the course. 

 

 
 

 

5) When you get to the end of the slides you can close the course by clicking on the “X.” 
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6) After closing the slides you will select “YES“ to complete the training.

 
 

7) You have now successfully completed the course. A completion notification will be sent to your email 

within the next few minutes. 

 

 

 

 

 

 

 

CONGRATULATIONS, YOU HAVE OFFICIALLY COMPLETED THE COURSE! 

The site should now return you to the course overview. If you would like to sign out, you can do so by 

clicking on the Self icon at the top left of the screen. 

 

For technical support: 

Call the Training & Education Center at (510) 272-6467 or email us at ACLearningCenter@acgov.org. 


